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Plain English

The book is divided into four areas of study:
Part 1 Verbs

Part 2 Auxiliary and Phrasal Verbs

Part 3 Things you really need to know

Part 4 Words and Phrases often confused



KEY TO SYMBOLS

To show how a verb is constructed

To show when and how something can be used

P Pasre e
T

To mark sections where special explanations are required

To give warning of exceptions to rules, etc.

‘A piece of cake’ indicates a section of easy work

*I Denotes advanced material and sections

Helpful Helpful advice
Advice



PLAIN ENGLISH
Introduction

To the student

This is a really easy-to-follow self-study grammar book with clear, simple explanations. Itis written so that
you will feel you are having lessons on a one-to-one basis. The drawings and jokes are designed to
illustrate the work and to make you laugh. Learning should always be an enjoyable experience!

The best way to use this book

Part 1 (Verbs) should be worked through gradually from start to finish.
The following three parts: Part2—To Be, To Have, The Auxilliaries (the helping verbs) and Phrasal Verbs
Part 3—Things you really need to know
Part4 —Words and Phrases Often confused
can be used while you are working through Part 1. They are for dipping into when you have a query you
wantanswered.

Special Marking Scheme

There is a special marking scheme to the exercises that follow each unit, designed to check how well you
have understood the work. There is a box for your score. By multiplying as the book suggests you will see
what % you have gained. If you have understood everything you will achieve 100%; if you still have to do
some revision, you will get a lesser mark.

Your Total Your % Your Total Your % Your Total Your %
20 x5 = 100% 16 x5 = 80% 5 x 5 = 25%
Well done! Not bad, but check where You still need a lot of help
You have understood you went wrong before you with this work. Go through
everything. move on to the next section. the section again.

There is a progress check list at the end of each part. Highlight or cross out the items as you understand
them, then you will be able to see how well you are progressing.

In some of the early teaching units you may find words that are new to you. | have used these words
because they are the ones that best explain what | want to say. For these more ‘advanced’ words there is
an explanation in brackets after the word itself, so that you will not only be learning grammar, butimproving
your vocabulary at the same time!

Incidentally, now your studies have reached this level, always use an English/English dictionary (one
meant for foreign learners) and try not to translate any more!

| do hope you enjoy working with this book! The more you enjoy your studies, the more quickly you will
learn!

Kay Senior
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PART 1 - VERBS

‘ If you want a solid foundation to your English grammar
Advice you should start with Part 1 (The Basic Tenses), doing
the exercises that follow each part to make sure you
really understand how and when the tenses are used.
Although some of you may feel confident about the
verbs in section A, it would still be advisable to read
through this first section quickly, because sections B
and C (dealing with the more complex tenses) use the
same teaching method and it will help if you are familiar
with it.

-,

*291 is used to identify very basic work.

‘l indicates advanced material.






